PACCMOTPEHO YTBEPXIEHO

Ha 3acefanuu neparorudeckoro copera MbOY OLl  npukazom qupexkropa MbOY OL| «bAI'PATMIOH»
«BAT'PATUOH» (mipotokoxn Nel ot 31.08.2023) ot 01.09.2023 Ne2/4

MNOJIO’)KEHHME
O JIOKAJIBHBIX HOPMATHUBHbBIX AKTAX MYHULIUITAJIBHOI'O BIOJKETHOI'O
OBHIEOBPA30OBATEJIBHOI'O YYPEXJIEHUSA HIKOJIBI OBPA3OBATEJIBHOI'O
IEHTPA «bAI'PATUOH»

l. O01Me moJI0KeHus

1.1. Tlono’keHue O JOKaJbHBIX HOPMATUBHBIX aKTax MyHHUIMIAIbHOTO brokeTHOTrO
ObmeobpazoBatenbHoro  Yupexnaenuss OLl  «BAI'PATHMOH» (manee —  IlonoxkeHuey)
YCTaHABIWBAET €IUHBIE TpeOOBaHMS K HOPMATUBHBIM JIOKAJIBHBIM aKTaM, HX TIOJIFOTOBKE,
0(hOPMIICHUIO, IPUHATHIO, YTBEP)KICHHUIO, BCTYIUICHUIO B CHIJTY, BHECECHUIO M3MEHEHHI 1 OTMEHE.

1.2. Hacrosmiee [lonoskenue siBsieTCs JIOKATbHBIM HOpMaTUBHBIM akToM OO 1 00513aTebHO
K MCTIOJTHEHUIO BCEMHU yYaCTHUKAMH 00pa30BaTeNbHbBIX OTHOIIICHHH.

1.3. TlonoxeHne MOATOTOBJIEHO HAa OCHOBaHWHU 3akoHa «O0 obOpazoBanuu B Poccmiickoit
®denepanun», TpymoBoro koaekca PO (manee — TK PD), 'paxxnanckoro Koaekca PD (mamee — 'K
P®), Ycrasa OO.

1.4. JloxanpHbiii HOpMaTuBHBEIN akT OO (manee — JOKAJIBHBIA aKT) — 3TO HOPMATHUBHBIN
MPaBOBOM JIOKYMEHT, COJEPKAIINN HOPMBI, PETYIUPYIOIIe oOpa3oBaTeiapHbie oTHOIIEHU B OO B
npeJienax CBOeM KOMIIETEHIIMA B COOTBETCTBUU € 3aKOHOJaTenbcTBOM Poccuiickorn denepannu, B
nopsJike, ycranoBjaeHHOM YcrapoM OO.

1.5. Jlokanbnbpie akTel OO AEHCTBYET TOJBKO B TpeAesiax JaHHOW oOmieoOpazoBaTenbHOM
OpraHU3ali U HE MOTYT PETYIMPOBATh OTHOILIEHUS BHE €€.

1.6. JlokanbHbIEe aKThl U3JAKOTCSA 10 OCHOBHBIM BOIIPOCAM OPraHU3alMU U OCYLIECTBIICHUS
oOpa3zoBatenbHOi nesTenbHOCTH OO, B TOM 4HCIE MO BOMPOCAM, PErjaMeHTHUPYIOLIUM IpaBuiia
npruemMa OO0YYaloIIUXCsl, PEXKHUM 3aHATHH 00ydaromuxcs, (OpMbl, MEPUOJUYHOCTb U MOPSIOK
TEKYIIEr0 KOHTPOJI YCIEBAEMOCTH M IMPOMEKYTOYHOM aTTecTaluu OO0y4aromuXcs, MOPSAIOK U
OCHOBaHUSl IEpPEBOJIAa, OTUMCICHHMS] U BOCCTAHOBJICHHUS OOydaroluxcs, MOPSAOK OQOpMIICHHUS
BO3HMKHOBEHHUS, NPUOCTAHOBJICHHUS U NPEKpalleHHs OTHOUICHWM Mexay o0pa3oBaTeabHON
opraHuzamnueii u oOyJaromuMucs © (WIU) POJAMUTEIAMH (3aKOHHBIMH  TPEICTaBUTEIISIMHU)
HECOBEPUICHHOJETHUX 00yJarOIINXCSl.

1.7. JlokanpHble aKThl, COOTBETCTBYIOIIME BCeM TpeOOBaHUSM 3aKoHOJaTenbcTBa PO,
SIBJISIFOTCSI 00sI3aTEIbHBIMU K MCTIOJTHEHHIO BCEMH yYaCTHUKaMU 00pa30BaTeNIbHBIX OTHOIICHU.

1.8. Hopmbl JI0KadbHBIX aKTOB, YXY/IIAMONIAE TOI0KEHNE 00yJaromuXcs Wik pabOTHUKOB
OO 1o cpaBHEHHMIO C TMOJIO)KEHHEM, YCTAaHOBIIEHHBIM 3aKOHOJATENLCTBOM 00 oO0Opa3oBaHHH,
TPYIOBBIM 3aKOHOJATENLCTBOM JIMOO NPUHATHIE C HAPYIIEHUEM YCTAaHOBJICHHOTO TMOPSIKA, HE
MpUMEHAIOTCS U noanexat otMene OO0.

1.9. Jlokanbubie akTel OO yTpauwBaroT Cuily (MOJHOCTBIO WM B OTIACIBHON YacTh) B
CIEIYIOLIUX CIydasX:

* BCTYIUICHUE B CHJIy aKTa, IPU3HAOIIETO JaHHbBIN JIOKAJIbHBIN aKT YTPATHUBIINM CHUILY;

* BCTYIUICHHE B CHIIY JIOKAJbHOTO aKkTa OOJbIIEH FOpUINYECKOW CHIIBI, HOPMBI KOTOPOTO
MIPOTUBOPEYAT MOJIOKEHUSIM JaHHOTO JIOKAJIbHOTO aKTa;

* MpU3HAHUE CYJOM WJIM HHBIM YIOJTHOMOYEHHBIM OPraHOM TOCYAApCTBEHHOM BIIACTU
nokanbHOro akta OO MpOTUBOPEYALUM ACHCTBYIOIIEMY 3aKOHOAATENbCTRY.

1.10. Jlokanehsrii akt OO, yTpaTUBIINN CHITY HE TTOAJIEKHUT UCTIOTHEHHUIO.

1. Heaun u 3agaun



2.1. HenmsaMu u 3agauaMu HacTosmero IlonosxeHue sBisioTCs

* CO3JIaHM€E €IUHON U COrJIaCOBAHHOM CHCTEMEI JIOKaJIbHBIX akToB OO;

* o0ecrieueHne MPUHITUIA 3aKOHHOCTH B HOPMOTBOpYecKoit nesitenbHocTH OO;

* COBEpIICHCTBOBAHME IMpOIlecCca IMOATOTOBKH, O(OPMIICHUS, TPHUHATHS W pPeaTu3aluu
JIOKAJIbHBIX aKTOB;

* TIpeOTBpAICHUE JyOJTUPOBAHUS PEryIMpOBaHHs OOIIECTBEHHBIX M 00pa30BaTEIbHBIX
otHoueHu# B OO0.

1. Buael JOKaJLHLIX AKTOB

3.1. B cootBercTBHHU ¢ YcTaBoM nesTenbHOCTh OO pernaMeHTHpyeTcs CAeAYIOUMMEI BUIaMU
JIOKAJIbHBIX aKTOB: MOJIOKEHHUS, TOCTAHOBJICHUS, PEIIEHMs, IPUKA3bl, PACHIOPSKEHUS], HHCTPYKIIUH,
JOJKHOCTHBIE MHCTPYKIMH, IpaBuiia. [IpeacraBieHHbI NepedeHb BUIOB JIOKAIbHBIX aKTOB HE
SIBJISIETCS MCUEPIBIBAIOILIHM.

3.2.JloxanbHble akThl OO MOTYT OBITH KJIaCCU(PUIIMPOBAHBI:

a) Ha epynnol 6 coomsemcmeuu ¢ komnemenyueu OO0:

* JIOKaJIbHbBIE aKThl OPraHU3alIOHHO-PACTIOPATUTETLHOTO XapaKTepa;

* JIOKaJIbHbI€ aKThl, PErIAMEHTHUPYIOUINE BOIPOCH OpraHu3aluu 00pa30BaTEIbHOIO
npolecca;

* JIOKQJIbHBIE aKThl, PErJaMEHTHUPYIOLIUME OTHOLIEHUs paboToaarens ¢ paOOTHUKAMH U
OpraHU3aIMI0 y4eOHO-METOINYECKON PabOTHI;

* JIOKaJIbHbBIE aKThl, PETJIAMEHTUPYIOIIHNE JeATENIbHOCTh OpraHoB camoympasieHus O0;

® JJOKQJIbHBIE aKThI, pErJaMeHTHPYIOLINE aIMUHUCTPATUBHYIO U PUHAHCOBO-XO03SIICTBEHHYIO
NeSITeNIbHOCTD;

® JJOKQJIbHBIE aKThl, 00eCIIeUunBaIOIIUe BEACHNE JeTOPON3BOICTBA.

0) no kpumepusm:

* 110 CTETICHU 3HAYUMOCTHU: 00s3aTeNbHbIE U HEOOS3aTeIbHbIE;

* 110 cepe AecTBU: 00IIEro XxapakTepa U CIeUaIbHOTO XapaKTepa;

* [10 KPYTy JIMI: pacpocTpansomuecs Ha Bcex padoTHukoB OO U He pacnpoCTpaHSIOUIUecs
Ha BcexX pabOTHUKOB OpPraHU3AllNH;

* 110 croco0y NPUHATHA: TpUHUMaeMble pykoBoauTeneM OO eUHOINYHO U TPUHUMAEMBIE C
y4eTOM MHEHHMsI MPEACTaBUTEIHLHOIO OpraHa yYaCTHUKOB 00pa30BaTeNIbHbIX OTHOLICHHIA;

* 110 CPOKY JAEWUCTBUS: MOCTOSHHOTO ACWCTBUSI M OECCPOUHBIE C OMPEACTEHHBIM CPOKOM
JIeHCTBUS,

* 110 CPOKY XpaHEHUs: TOCTOSIHHOTO XPaHEHUs, 75 JIeT U Apyrue.

IV. Ilopsinok MOATrOTOBKH JIOKAJIBHBIX AKTOB

B OO ycranaBnuBaeTcs clieyrOMUi NOPSIOK MOATOTOBKH JOKAJIBHBIX aKTOB!

4.1. UHumaTopoM moAroTOBKH JOKAIbHBIX aKTOB MOTYT OBITh:

* YUPEIUTEb;

* Oprasbl yrpaBieHuUs1 00pa30BaHUEM;

» agmuHucTpanusa OO B snne e€ pyKOBOJUTENS, 3aMECTUTENIEH PYKOBOAUTENS;

* Oprasbl rocy1apcTBeHHO-001ecTBeHHOT0 yrpasienus OO;

* YYACTHUKH 00pa30BaTEIbHBIX OTHOIICHUH.

OcHoBaHMEM U1 TOJATOTOBKHM JIOKAJIBHOIO aKTa MOTYT TakKKe€ SBJISATbCS W3MEHEHHS B
3aKkoHoarenscTBe PO (BHECEHNE N3MEHEHMI, N3/1aHUE HOBBIX HOPMATUBHBIX IIPABOBBIX AKTOB).

4.2. IIpoeKT JOKaJIbHOTO aKTa TOTOBUTCS OTAEIBHBIM PAaOOTHUKOM WIIM TPYNION pabOTHUKOB
1o nopyuenuto pykosoaurens OO, a Takxke opranom camoynpasiieHus: OO, KOTOPBIi BBICTYIHII C



COOTBETCTBYIOLIEH HHULIMATUBOM.

4.3. TloarotoBKa JIOKAJIBHOTO aKTa BKJIIOYAET B Ce0sl M3yYCHHE 3aKOHOJATEIbHBIX M MHBIX
HOPMATHUBHBIX AaKTOB, JIOKAIbHBIX akToB OO, periaMeHTHPYIOUIMX T€ BOIPOCH, KOTOpHIE
MPEroaracTcs OTpa3uTh B MPOEKTE HOBOTO aKTa, M Ha 3TOW OCHOBE BBHIOOD €ro BUA, COJACPKAHUS
U TIPE/ICTaBJICHUE €r0 B MUCbMEHHOHU (opMme.

4.4. TlogrotoBka HauOojee BaXHBIX JIOKAJIHHBIX aKTOB (MPOEKTOB pEIICHUH COOpaHMid,
II€ZICOBETOB, OPraHOB CaMOYIPAaBJIEHUS, IPUKA30B, MOJIOKEHUH, PABUII) JIOJKHA OCHOBBIBATHCS Ha
pe3yiapTaTax aHaju3a OCHOBHBIX CTOpPOH jesarenbHocTH OO, TeHAeHUUMH €€ pa3sBUTHS U
CJIOKUBILIEHUCS CUTYaLUU.

4.5. Tlo Bompocam mpuema Ha padboTy, IEPEBOAOB, YBOJIbHEHHUMN, TPEAOCTABIICHUS OTITYCKOB,
MOOIMIPEHUI WM TPHUBICYECHUS COTPYJHUKOB K JUCHUIUIMHAPHOW WM  MaTepUAIbHOU
OTBETCTBEHHOCTH M3JIAI0TCS IIPUKa3bl, B cOOTBETCTBUU ¢ TKPO.

4.6. IIpoeKT NOKaJIbHOTO aKTa MOAJIEKHUT 00s3aTeIbHON MPAaBOBOM IKCIIEPTU3E U TPOBEPKE HA
JUTEPaTypHYIO TPaMOTHOCTb, KOTOpble mpoBoaarcs OO caMOCTOSTENbHO JUOO C ydacTHEM
MIPUBJICYEHHBIX CIENUATUCTOB. JIOKaIbHBIM aKkT, HE MPOIICTIINNA IPABOBYIO OSKCIEPTU3Y, HE
MIOJVIEKUT PACCMOTPEHHIO U TIPUHSATHIO.

4.7. IlpoekT JOKaJIbHOTO aKTa MOKET ObITh MpelcTaBieH Ha oOcyxzaeHue. DopMbl
MPEJCTAaBICHUS JUIS OOCYKICHHST MOTYT OBITh pPa3IMYHBIMH, HAlpHMEp, pa3MelleHHe IMPOeKTa
JIOKAJIbHOTO aKkTa Ha NH(GOPMAIIMOHHOM CTEHJIE B MECTE, IOCTYITHOM I BceoOIiero o003peHus, Ha
IIKOJIBHOM  caifTe, HalpaBJIeHME [POEKTa  3aUHTEPECOBAaHHBIM  JIMIIAM,  IPOBEIEHUE
COOTBETCTBYIOIIEr0 COOpaHMs C KOJUIEKTUBHBIM O0CYXJACHUEM MPOEKTa JIOKAJILHOTO aKTa U T.[.

4.8. Ilpu HeoOX0MMOCTH JIOKAJIbHBIA aKT MPOXOUT MPOLIETYPY COTIACOBAHHUS.

4.9. Cpoku u MOPSATIOK pa3pabOTKH MPOEKTa JOKATHHOTO aKTa, MOPSJIOK €ro COrIacCOBaHUS
YCTaHABJIMBAETCS JJOKAIBHBIM aKTOM MO BEACHUIO JienonpousBoacTsa B OO.

V. IlopsioK NIPUHATHS U YTBEPKIEHUS JIOKAJIBLHOI0 aKTa

5.1. JlokanpHbIM akT, MNPOMIEANIMKA MPABOBYID W JIUTEPATYPHYIO SKCIEPTU3Y, a TaKKe
MPOLEAYpPY COTJIACOBaHMS, TOMJICKHUT TMPUHATHIO U yIBepkAeHUIO pykoBoautenem OO B
cootBercTBUU ¢ YcTaBom OO.

5.1.JIokanbabie akTel OO MOTYT NPUHHMATLCS PYKOBOJIUTEIEM, OOIMHUM coOpaHueM
TPYIOBOIO  KOJUIEKTHBA, COBETOM  TPYAOBOIO  KOJIJICKTHMBA, IIEarOrMYeCKUM  COBETOM,
MeToIu4eckuM COBETOM, OPTraHOM TOCYIAapCTBEHHO-OOIIECTBEHHOTO YIIPAaBJICHUS JIMOO HHBIM
opranoM camoyrmpasienuss OO, Ha/leJIeHHbIM MOJHOMOYHUSMU MO MPUHSATHUIO JIOKATbHBIX aKTOB B
cooTBeTcTBUU ¢ ycTaBoM OO — 1o npeaMeTaM UX BeIeHUS U KOMIIETEHIIUH.

5.2. Ilpu npUHATHN JOKAJIBHBIX aKTOB, 3aTParuBalOLIUX MpaBa 0OyUYaIOINXCs, YUUTHIBACTCS
MHEHHUE COBETOB O0YJaIOIINXCS, COBETOB POJUTENEH, MPEACTaBUTEIBHBIX OPraHOB 00YYArOIINXCSI.

5.3. He noanexat npuMEHEHHIO JIOKAJIbHBIE aKThl, YXYALIAIOIINE 0JI0KEHNE pAOOTHUKOB I10
CPaBHEHHIO C TPYJAOBBIM 3aKOHOAATEIHCTBOM, KOJUIEKTUBHBIM JOTOBOPOM, COTJIALIICHUSIMH, a TAaKKe
JIOKaJbHBIE aKThI, IPUHSTHIE C HAPYLUICHUEM IOpPsAKa ydyeTa MHEHHUsS MPEJCTaBUTEIBLHOTO OpraHa
PabOTHHUKOB.

5.4. Ilpomeamunii npouenypy NOpUHIATHUS JOKAIbHBINA akT yTBepxkaaerca pykoBoautenem OO.
[Ipouenypa yrBepxkaeHus opopmiisercs 1100 MOANUCHI0, TH00 mpuka3zoM pykoBoautens OO.

5.5. JlokanbpHBIM aKT BCTyMaeT B CHIy C MOMEHTa, YKa3aHHOTO B HeM, Ju0O, B clydae
OTCYTCTBUSI TAKOTO YyKa3aHWsl, MO0 MUCTEYEHUHU 7 KaJIECHIAPHBIX JHEH C AAThl MPUHATHUS JTAHHOTO
JIOKAJIbHOTO aKTa.

JlaToli TpUHATHS JIOKAJIbHOTO akTa, TpeOyromero yrBepxkaeHus pykoogutenem OO,
SIBJISIETCS JaTa TAKOTO YTBEPKIACHUSI.

5.6. Ilocne yrBepKaeHUs JIOKAJIIBHOTO aKTa MPOBOJUTCS MPOIEAYpa O3HAKOMIICHUS C HUM
YYaCTHUKOB 00pa30BaTeNbHBIX OTHOIICHUN, HA KOTOPHIX PACIPOCTPAHSIOTCS MOJIOKEHUS JAaHHOTO
JOKanbHOTO akTa. (O3HaKOMJIEHHE C JIOKaIbHBIM aKTOM O(OpMIISeTCS B BHJIE POCIHCH
03HAKOMJISIEMBIX JIUII C YKa3aHUEM JaThl O3HAKOMIICHHS TUOO Ha CaMOM JIOKAIbHOM aKTe, JIN0O Ha
OTJIeTbHOM JINCTE O3HAKOMIICHUSI, IPUJIaraéMbIM K HEMY, THOO B OT/ICIIBHOM JKypHAJIe.



VI. Ilopsinok yyeTra MHeHHs 001eCTBEHHBIX OPraHOB YIIpaBJieHHsl 00pa3oBaTeIbHOM
opraHu3anueii NpU NPUHATHH JIOKAJIbHBIX AKTOB, 3aTPAruBAaIOIIUX HHTEpPechl 00y4YarommMXcs

6.1. ITpu npuHATHH JOKAJIHHBIX HOPMATUBHBIX aKTOB, 3aTParuBaIOIIMX MIPaBa 00yJaromuxcs
OO, yunteiBaercs MuHeHHEe CoBeTa oOy4daromuxcs, CoBeTa poauTenei (3aKOHHBIX MPEICTaBUTENICH)
HECOBEPIIECHHOJIETHUX 00yJarOInXCsl.

6.2. PykoBommtens OO mepen NpUHATHEM pemeHHss 00 YTBEPKICHHH JIOKAIBHOTO
HOPMAaTHBHOTO aKTa, 3aTParvBaIOLIETO MpaBa 00yYArOIINUXCs, HAMPaBIIET MPOCKT JAHHOTO aKTa U
obocHoBanue o Hemy B CoBeT oOydwatontuxcsi u CoBeT poauTeneld (3aKOHHBIX MPEICTaBUTEIICH )
HECOBEPUICHHOJIETHUX YYalUXCS.

6.3. CoBet oOy4garomuxcst 1 CoBeT poauTesnieli (3aKOHHBIX MPEJICTABUTENICH ) HE TIO3/THEE MATH
pabounx AHEW cO [HA MOJYYEHHUs NPOEKTa JIOKAIbHOTO HOPMATHUBHOIO aKTa IMPEIOCTaBIISIET
PYKOBOJUTENO YUpexACHUSI MOTUBUPOBAHHOE MHEHHE 110 IPOEKTY B MUCbMEHHOMN (opMe.

6.4. B ciyaae, ecniu Coset oOy4aronuxcs 1 COBET poauTeNei (3aKOHHBIX MPEJCTaBUTENICH )
BBIPA3WJI COTJIACHE C MPOEKTOM JIOKaIbHOIO HOPMATHBHOIO aKTa, JIMOO €Clii MOTHBUPOBAHHOE
MHEHHUE HE MOCTYIMWIO B YKa3aHHBIN MPEIbIIYIIUM ITYHKTOM CpPOK, pykoBoauTenb OO uMeer npaBo
YTBEPAUTH JIOKAIBHBI HOPMATUBHBIMN AKT.

6.5. B cinyuae, eciiu CoBet oOyuatonuxcst 1 CoBeT poauTenel (3aKOHHBIX MPeICTaBUTENEH)
BBICKA3aJl MPEUIOKEHUSI K MPOEKTY JIOKATHbHOTO HOPMAaTUBHOTO aKTa, PYKOBOAMUTENb Y UPEKICHUS
YTBEPKA€T JTOKAJIbHBI HOPMATUBHBIN aKT C YUETOM YKa3aHHBIX IIPEATI0KECHHI.

6.6. B ciyuae, ecnn MotuBupoBaHHOe MHeHHe CoBeT oOyuaromuxcs U CoBeT poauTteneit
(3aKOHHBIX MPEJICTABUTENIEN) HE COIEPKUT COTJIACHsI C MPOEKTOM JIOKAJIbHOTO HOPMATHUBHOTO aKTa,
00 COAECPKUT MPEUI0KEHUS 10 €0 COBEPILIEHCTBOBAHUIO, KOTOpPbIE pyKoBoaAUTENb OO yuUTHIBAThH
HE IJIaHUPYET, PYKOBOJIUTENIb B TEUEHUE TPEX THEH Mocie MOJy4eHHUs MOTUBHPOBAHHOTO MHEHUS
IIPOBOJIUT JOTOJHUTENIbHbBIE KOHCYJIBTAllMM B LENAX JOCTHKEHUS B3aUMONPUEMIIEMOIO PELICHHUS.
IIpu He MOCTMIKEHMH COTJIACUsl BO3ZHMKIINE PA3HOMNIACUS O(QOPMIIIOTCS MPOTOKOJOM, HOCIE YEro
pykoBoauTesnb OO UMeeT mpaBo MPUHATH JOKAIbHBIA HOPMATHUBHBIN aKT.

VIl. OdopmiieHue T0KAJTBHOI0 aKTa

7.1. OdopmieHre JOKATLHOTO aKTa BBIMMOJIHACTCS B COOTBETCTBUU C TPEOOBAHHIMHU
«locymapCTBEHHOH CHCTEMBI JOKYMEHTAIIMOHHOTO oOecrnedeHus: yrpaBieHus. OCHOBHBIC
nojoxenus. O0nme TpeboBaHMs K TOKYMEHTaM U CIy)K0aM TOKYMEHTAIlMOHHOTO 00ECTICUCHUs», a
TaKke HOpMaMu «YHH(PHUIIMPOBAHHOW CHUCTEMBI JOKYMEHTAallUHU. YHU(HUIIMPOBAHHAS CHCTEMa
OpraHU3aIlMOHHO-PACTIOPSAIUTEILHON JOKYMEHTAIMU. TpeboBaHusl K O0(QOPMIICHUIO JOKYMEHTOB.
I'OCT P 7.0.97 - 2016" (ytB. [Ipuka3zom Poccranmapra ot 08.12.2016 Ne 2004-ct "O6 yTBepxaeHUN
HalMoHaJabHOTO cTaHaapTa Poccuiickoii denepanmn')

IIpu sTom:

7.2.CTpyKTypa JOKaIbHOTO aKTa JOJDKHAa oOecneurBaTh JIOTHYECKOE pa3BUTHE TEMbI
mpaBoBOro perynupoBanus. Eciu Tpebyercs pazbsicHEeHUE 1esield 1 MOTUBOB MIPUHSITHS IOKAIIBHOTO
aKkTa, TO B MPOEKTe JaeTcs BCTyNHUTENIbHAas 4yacTh — mnpeamOyna. [lonoxeHuss HOPMATHBHOTO
XapakTepa B mpeaMOyiry He BKIIOYAIOTCS.

7.3. HopmaTuBHBIEC Npeanucanus oQopMISIFOTCS B BUIE MYHKTOB, KOTOpPbIE HYMEPYIOTCS
apabckumu 1UdpamMu ¢ TOUYKOW M 3aroJOBKOB He UMEIOT. [IyHKTBI MOTYT MOJpa3fensThCs Ha
MOAMYHKTHI, KOTOPhIE MOTYT UMETh OYKBEHHYIO UJIH IHU(PPOBYIO HYMEPAIHUIO.

7.4. 3HauuTeNnbHBIE O O00BEMY JOKAIbHBIE AKThl MOTYT JENUTHCS Ha TJIaBbl, KOTOPHIC
HYMEpYIOTCSI pUMCKUMHU LU (pamMu M UMEIOT 3ar0JIOBKH.

7.5. Ecnu B JIOKaJIbHOM aKTe MPUBOIATCS TaONHIBI, TpadUKU, KapThl, CXEMBI, TO OHH, KaK
MIPaBUIIO, JOJDKHBI O0(OPMIISITHCS B BUJE MPHUIOKEHUH, a COOTBETCTBYIOIINE MYHKTHI aKTa JOJIKHBI
HMMETbh CCBUIKU Ha 3TH HNPUIIOKECHHUSL.

7.6. JIoKaJIbHBIN aKT C MPUJIOKEHUAMU JI0JDKEH UMETh CKBO3HYIO HYMEPAIUIO CTPAHULL.

7.77. JIokaJIbHBIN aKT U3JIaraeTcs Ha rOCy1apCTBEHHOM sA3bIKe PD 1 T0J5KEH COOTBETCTBOBATH



JIATEPATYPHBIM HOPMaM.

7.8. CTpykTypa JIOKaJbHOTO aKTa JOJDKHA OBITh JIOTMYECKH 0OOCHOBAHHOM, OTBEYAOIICH
LEJISIM M 3a/1a4aM [IPaBOBOTO PETYIMPOBAHUSA, a TAKXKe 00eCreunBarolIell JTOrn4eckoe pa3BuTHe U
MPaBWJIbHOE MIOHUMAHUE IAHHOTO JIOKAIBHOTO aKTa.

7.9. B noxanbHBIX aKTax JAar0TCA OMNMPCACIICHUS BBOAWMBIX HOPUINYCCKHUX, TCXHUUCCKUX U
ApPYrux CliciuajlbHbIX TCPMUHOB, €CJIM OHU HEC SABJIAIOTCA O6H.[€I/I3BGCTHBIMI/I n HeyTIOTp€6JISIeMLIMI/I
B 3aKOHOAATeNIbCTBE Poccuiickoit denepanuy 1 peruoHaaIbHOM 3aKOHOIATEIbCTBE.

7.10. He pomyckaercs mepenuchiBaHUE ¢ 3aKOHOB. [Ipu HEOOXOAMMOCTH 3TO JenaeTcs B
OTCBUIOYHOM (hopMme.

VIIl. OcHoBHBbIE TPeGOBaHUS K JOKAIbHBIM AKTaAM

Jloxanpubie akThl OO TODKHBI COOTBETCTBOBATH CIEAYIONINM TPeOOBaHUSIM:

8.1. Tlonoxxenne JloMKHO coAepKaTh CIENYIONINE 00s3aTeIbHBIE PEKBU3UTHI: 0003HAUEHNE
BHJIa JIOKAJIHHOTO aKTa; €ro HaWMEHOBaHWE, TpHUQBI: TMPUHATO, YTBEPXKICHO, COTJIACOBAaHO;
PErucTpallMOHHBI HOMEp, TEKCT, COOTBETCTBYIOIIMI €ro HAaMMEHOBAHHWIO;, OTMETKY O HaJTUYUHU
MIPUIIOKEHUS U COTIIACOBAHUS.

8.2. [IpaBumna qOKHBI COIEPKaTh CIEAYIOITUE 00s3aTeIbHbIe PEKBU3UTHI: 0003HAYCHHE BU/IA
JIOKAJTLHOTO aKTa; €r0 HauMEHOBaHUE, TPU(BI IPUHATHS U YTBEPIKICHUS, TEKCT, COOTBETCTBYIOIIUMA
€ro HaMMEHOBAHUIO; OTMETKY O HAJTMYUU TIPHUIIOKCHHSI, PETUCTPAIIMOHHBINA HOMED.

8.3.MlHCTpYKIIMK TOJDKHBI COJIEPKATh CIEAYIONEe 00s13aTeIbHbIE PEKBU3UTHI: 0003HAUEHNE
BHJa JIOKAJbHOTO aKTa, €ro HauMEHOBaHHWE; TpU(PBl TPUHATAS H YTBEPKICHHS; TEKCT,
COOTBETCTBYIOIIUN €ro HAaNMEHOBAaHUIO; OTMETKY O HAJUYUU NPUIOKEHUS, PEeruCTPAllMOHHBIN
HOMep.

8.4.IlocTaHoBIeHHE JOJDKHO  COJEPXKATh  CICAYIOIMHE O0S3aTelbHBIE  PEKBHU3UTHI:
o0o3HayeHHe BHUJA JOKAJIBHOTO aKTa, €ro HAauMEHOBAaHWE, MECTO U JaTy MPUHATUSA, TEKCT,
COOTBETCTBYIOIIUNA €ro HAUMEHOBAHUIO; JOJDKHOCTh, (aMWIMIO, WHUIHMAIBI U TOANUCH JIUIIA,
BBIHECIIIETO MOCTAHOBJIEHHE; OTTUCK IeYaTH.

8.5. PemieHus mOJDKHBI conepaTh ClENylOlIUe o0s3aTeibHble PEKBU3UTHI: 0003HAUECHUE
BHJIA JIOKAJHHOIO aKTa; MECTO W JaTy MPHUHATHS, TEKCT, JOJHKHOCTh, (PaMUIIMIO, MHHUIMAIBI U
MOATMKCH JIUIIA, TPUHSBILIETO PEIIEHUE, OTTUCK IeYaTH.

8.6. Ilpuka3zpl u pacnopstkeHus pykoBoautessi OO HOJDKHBI COAEPKATh CIEAYIOIIHE
00s3aTenbHble PEKBU3UTHI: 0003HAUEHUE BH/IA JIOKAIBHOTO aKTa U €ro HAUMEHOBAaHHUE; MECTO U ATy
NPUHATHS, PETUCTPALMOHHBIA HOMEp, TEKCT, JOJDKHOCTh, (aMIUINIO, WHUIMAIBI W MOJMUCH
pykoBoautens OO. [Ipuka3sl U pacnopsskeHus BeIMOIHSIOTCS Ha Onanke OO.

8.7. IlpoToKonbI W aKThl JOJDKHBI COJAEPXKATh CJEAYIOIIME O0sS3aTelbHbIE PEKBU3UTHI:
o003HaYeHHEe BU/A JIOKAIBHOTO aKTa; MECTO M JIaTy MPUHATHUS, HOMEP; CIIUCOK MPUCYTCTBYIOIINX;
TEKCT, COJEpKaIllUii TOBECTKY [HS, OIMUCAaHUE XOJa, IMOpSJIKa U MPOLETYpPbl COBEPIIAEMbBIX
OTpeeNeHHBIX (IOPUANYECKH 3HAUYMMBIX) ACMCTBUN JTMOO OTCYTCTBHE ONPEICIICHHBIX (PAKTOB;
JOJKHOCTh, (haMUJIMIO, WHHUIMAIBl U TMOANUCH Julla (ML), COCTaBUBIIMX WJIA NPUHUMABIIMX
y4acTHE B COCTABJIICHUH MPOTOKOJIA UM AKTA.

8.8. Meroauueckue peKOMEHAAIMU JOJDKHBI COJEPKATh CIEAYIOIIHE O00s3aTelbHbIe
PEKBU3UTHI: 0003HAYEHHE BHJA JOKAIBHOTO aKTa, MECTO M JaTy MPHUHSATHS, €r0 HauMEHOBaHHE,
TEKCT, COOTBETCTBYIOUIMI €ro HAaMMEHOBAHUIO M COAEpKAUIUN YKa3aHUE Ha BUJl, HAUMEHOBAaHUE U
JaTy MPUHATHS TPaBUJ WJIM UHCTPYKIUNA, HOPMBI KOTOPBIX Pa3bACHSIIOTCS, KOHKPETU3IUPYIOTCS WIH
JETaTU3UPYIOTCA METOINYECKUMU PEKOMEHIALIUAMU; TOJDKHOCTD, (haMIITHS, HHUIIAAJIBI WA (JTHIT),
COCTaBUBILIHUX METOJUYECKHE PEKOMEH/IAlIUH.

8.9. IlporpaMmbl U TIaHBI JOJKHBI COJEPIKATh CIEAYIONINE 00s3aTeIbHbIE PEKBU3UTHI:
0003HaYeHHE BU/IA JIOKATHHOTO aKTa; MECTO U JaTy MPHUHSITHs, HANMEHOBAHUE U TEKCT JIOKAILHOTO
aKTa, COOTBETCTBYIOIINE €r0 HAMMEHOBAHHUIO.

8.10. HomxHOCTHAst MHCTPYKIU J[0IDKHOCTHAS MHCTPYKIIMS PAaOOTHHKA TOJKHA COJEPIKATh



CIICAYIOIINE Pa3/eNbl: OOIIUe MOI0KEHUS; OCHOBHBIE 3a/1a4H, [TPaBa, MPEA0CTaBIsIeMble pAOOTHUKY
U ero 00s3aHHOCTH; B3aUMOJICHCTBUS; OTBETCTBEHHOCTh 32 HEKaYECTBEHHOE M HECBOEBPEMEHHOE
BBITNIOJTHEHUE (HEUCIIONIHEHHE) O00sA3aHHOCTEH, MPEeIyCMOTPEHHBIX JOJKHOCTHOW WHCTPYKLUEH;
TpeboBaHus K paboTHUKY. [Ipu pa3paboTKe NOKHOCTHBIX HHCTPYKIIMI PaOOTHUKOB PEKOMEH TyeTCs
pykoBojacTBoBathes Ilpukazom Munzapascornpassutust PO ot 26 asrycra 2010 roma Ne 761 «O6
yTBEp)KICHUH EIUHOrO KBIM(UKAMOHHOTO CIPAaBOYHHMKA JOJDKHOCTEH  PYKOBOIHTENCH,
CIECUUAINCTOB M CIOyXKammx, pazuen «KBanuukanuoHHbIE XapaKTEPUCTUKH JIOJDKHOCTEH
pabOTHHUKOB 00pa3OBAHHS.

8.11.I1Ipu moAroTOBKE JOKAIBHBIX aKTOB, PETYITHPYIONIUX COIUATBHO-TPYAOBBIE OTHOIICHUS
(HampuMep, KOJUIEKTUBHBIA JOTOBOp, MpaBWJa BHYTPEHHETO pacHopsika W Jp.) CIEAyeT
PYKOBOJICTBOBATHCSI PEKOMEHIAIIMSIMU O HUX.

8.12. Cpeau nokanpHeix akToB OO BeIcHIyIO I0pHAnYecKyto cuity uMmeer Ycras OO. [lostomy
npuauMaembie B OO JIOKaJIbHBIE aKThl HE JOJKHBI IPOTHBOPEYHTD €ro Y CTaBy.

IX. lokymMeHTaIMA

9.1. JlokanbHbI€ aKThl IPOXOJAT MPOLIEYPY PETUCTPALIMH B CIIELUATBHOM >KypHaJe.

9.2.00s3aTenbHOI perucrpaiuy Moaaexar MoJIOKEHUs, paBUila, UHCTPYKLUH, MPUKA3bl U
pacniopspkenust pykoBoaurens OO.

9.3. Peructpanuio JOKalIbHBIX aKTOB OCYIIECTBIET OTBETCTBEHHBIM 3a BEIACHHUE
JeTI0TIPOU3BOCTBA COMIACHO MHCTPYKIMHU 10 Jestonpou3BoacTBy B OO.

9.4. Peructpanusi MoyoKeHNH, IPABWI U UHCTPYKIUN OCYIIECTBIIAETCS HE MO3/IHEE AHS UX
yTBepkaAeHHs pykoBoautenem OO, nprka3oB U pacnopsbkeHuidl pykooautens OO — He no3nHee
THSL UX U3JaHUS.

X. Ilopsiiok BHeceHUSI U3MEHEHH S U IONOJTHEHU I B JIOKAJIbHbIE AKThI

10.1. B peiictByromme B OO mokaidbHBIE aKThl MOTYT OBITh BHECEHBI W3MCHCHHS U
JIOTIOJTHEHHS.

10.2. Tlopsaiok BHECEHHSI U3MEHEHUI U JOTOJHEHHUI B JoKajdbHbIe akThl OO omnpenensercs B
CaMUX JIOKAJIbHBIX aKTaX. B OCTaJbHBIX clydasX W3MEHEHUS W JOMOJHEHHUS OCYIIECTBISIOTCS B
CJIEIYIOIIEM TTOPSIKE:

10.2.1. BHECEHME U3MEHEHUI U JOTIOJHEHUIH OCYIIECTBIAETCS B MOPSJIKE, YCTAHOBICHHOM B
JIOKaJIbHOM HOPMaTUBHOM aKTE, HA OCHOBAHUH KOTOPOTO BHOCATCSI H3MEHEHHSI;

10.2.2. u3MeHEHUsS W JOMOJHEHUsS B JIOKAJIbHBIC AaKThI: IIOJOXKEHHUsS, NPHHITHIC O3
COTJIACOBAaHUS C OPraHoM YIpaBJIeHUs (CaMOYIPABJICHHS), MPaBHIa, WHCTPYKIIUH, MPOTPAMMEI,
IIJIaHBI, TTIOCTAHOBJICHMSI, PEIICHUSI, IPUKA3bl U pacnopspkeHus pykoBoauteas OO, BHOCATCS MyTeM
u31aHus npukaza pykoBogutesnst OO O BHECEHMM WM3MEHEHUM WM JONOJHEHWH B JIOKAJIbHBIN
HOPMaTUBHBIN aKT;

10.2.3. u3MEHEHUS U TOTIOJHCHHUSI B TIOJIOKEHUS, IPUHATHIC TIOCIIE COTIACOBAHUS C OPTaHOM
roCy/IapCTBEHHO-OOIIECTBEHHOTO YIpaBleHUsI (CaMOYNpaBlIEHUs), BHOCATCA IyTeM HU3JaHUS
npukaza pykoBoautenss OO O BHECEHUHM W3MEHEHUM WM JONOJIHEHUM B JIOKAJIBHBIA aKT C
MIpeIBAPUTENILHBIM MOJTYYEHUEM OT HETO COTJIacHsL.

10.3. MI3MeHeHus 1 JOTOJHEHHUs B JIOKAJbHBIN aKT BCTYNAIOT B CUJYy C JaThl, YKa3aHHOU B
MPUKa3€ O BHECEHWHU M3MEHEHUH WM JOMOJHEHUHM B JIOKAJIbHBIM HOPMATHUBHBIM aKT, a B clyyae
OTCYTCTBUSI YKa3aHUs B HEM JIaThl — [0 MCTEYEHUIO 7 KaJEHJApPHBIX AHEH C JaThl BCTYILICHUS
MpUKa3a O BHECEHUU U3MEHEHHI WM JOTIOJHEHUM B JIOKAJIbHBIN aKT B CHILY.

10.4. V3MeHeHuss W JOMOJIHEHUS B MPEANUCAHUS U TpeOOBaHUS, MPOTOKOJBI W AaKThI,
METOJMYECKNE PEKOMEHJAllUM, aKThl O IMPU3HAHUM JIOKAJIbHBIX aKTOB YTPATUBIIMMHU CHUITY, HE
BHOCSTCS.

Xl. 3akaounTebHbIE MOJIOKEHU

11.1. Hacrosmee IlonoxkeHue mOIIEKUT O6H3&TCHLHOMy COTJIaCOBAaHHUIKO C OpraHoM



camoymnpasnenus O0.

11.2. [lonoxxeHue BCTynaeT B CUILY C JaThl €ro yTBepxkaeHus pykopoaurenaem OO.

11.3. [lonoxxeHne yrpadynBaeT Cuily B ciaydae MPUHATHS HOBOro IlookeHus o JoKalbHBIX
aKTax.

10.4. Bompocsl, He yperyiupoBaHHble HacTosmuM [lonoxkeHueMm,  mMOAJIEkKAT
YPEryJIMPOBAHUIO B COOTBETCTBUU C JCHCTBYIONIUM 3aKOHOaTeIbecTBOM PD, YeraBom OO u uHBIMU
JIOKaTbHBIMU HOpMaTuBHBIMH akTamu OO.

[Ipumeuanue:

1. Paznenst 6 u 7 [lonoxxeHust MOTYT OBITH 0(OpMIICHBI B BUIe IHCTpYKIMH, IpUIaraeMoi K
HeMy, a B [lonoxxeHnu nenaercs TOIbKO OTChUIKA. T0 K€ MOYKHO ClIenaTh U C PsiIOM IPYTrUX pa3aeaoB
WM OTAEIBHBIX IIYHKTOB IO YCMOTPEHUIO pa3paboTyHKa.

2. 3a HEHUCHOJHEHWE WJIM HEHaJyIeXkallee HCIOJIHEHHE TpeOOBAHMM, YCTaHOBJIEHHBIX B
nokanbHbIX akTax O0O:

* corpyaauku OO HecyT OTBETCTBEHHOCTh B cOOTBeTCTBHM ¢ Y cTtaBom OO, TKPD;

* oOyuaroluecsi, BOCIHUTAaHHUKH, WX POJIUTENN (3aKOHHBIE MPEACTABUTENH), HECYT
OTBETCTBEHHOCTh B MOPAJKE M (popmax, MPeayCMOTPEHHBIX 3aKOHOAATENLCTBOM P®, nokanbHbBIMU
HopMatuBHbIMH akTamu OO, Ycrasom OO.

CeMMpO Ba MopnncaHo undpposon

noannmcblo: CeMl/IpOBa
AH Ha AHHa HukonaesHa
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